Date:

T - O -

Sub: Employee No Resignation of

To be filled in by the Divisional Accountant- Signed by Him -~ Verified by Divisional
Accountant — HO and to be Approved by the Divisional Head - HO

NAME of the Employee

Location

Date the employee resigned

—— e

_Did he serva the Notice Period

No of Days leave availed during Notice Period

s ] -

- Date on which the employee is 1o be relieved - and the last
- working day

Short Notice Period - to be deducted

Outstanding — as per the books of accounts of the division.—

-'q.dx ance for Salary/ Mobile Advance / Telephone Charges/ Loan
Availed

'-’.']ul'-.-l.mdlnh from the Customer/Client where this employee is
- accountable for the receivables

. Has the employee been dealing in shares with our office - If yes —
. Confirmation about No dues from ICISL

Signature of the Branch Accountant with date

Signature of the Divisional Accountant at HO with date

' 'Signam-rh: of the Divisional Head with date

—

e e B ]

To be signed by the branch if the employee is at the Branch

| Last Working Day 1
' Sim Card - Mobile No
1D Card
Drawer Keys
~Visiing Card Album ; o
Company Vehicle |
Unused Visiting Cards
Any other item that is relevant but not
_forming a pan of the list
Signature :-

S 5




